4 applicants and elect, by a ¾ majority, a new member who meets the requirements outlined in [I.A.] to fill the seat until the next annual election.
II. Undergraduate Honor Council Officers
A. Election of Officers: Annual officers shall be elected by members of both the New and Old Councils at the first training session of the New Council. The outgoing Chair shall conduct these elections. Members of the Old and New Councils shall be eligible to vote for each office. Returning members of the Council shall have only one vote. Each officer shall be elected by a simple majority. Only members of the New Council shall be eligible to run for election.
B. Annual Officers:
Annual officers shall conduct most of the administration of the Council and serve as liaisons with the College administration. 1. Chair of the Council a. The Chair must be a rising junior or senior when elected and must have served on the council for at least one (1) year. b. The Chair shall appoint all annual officers and annual committees not elected by the Council. The Chair shall appoint all hearing officers and hearing committees, or designate a member of the Council to fulfill all hearing responsibilities contained in these Bylaws in case of bias or unavailability. This shall include appointing non-members to sit on hearings or investigating committees if members are unavailable. c. The Chair shall sit on the Council of Chairs. d. The Chair shall meet weekly with the Dean of Students (or designee), and regularly with the Vice-President for Student Affairs. e. The Chair shall preside at weekly business meetings and set the agenda for those meetings. f. The Chair (or designee) shall preside at hearings, according to the guidelines in the Honor Code and these Bylaws. g. The outgoing Chair shall swear in the New Council. h. The Chair shall perform other ceremonial duties as necessary.
Vice-Chair of the Council
a. The Vice-Chair must be at least a rising junior when elected. b. The Vice-Chair shall serve as an ex-officio member of annual standing committees. The Vice-Chair shall be responsible for overseeing and coordinating the work of the annual standing committees by holding regular meetings with the annual committee chairs. c. The Vice-Chair shall conduct any business if the Chair is not available to do so.
This shall include, but not be limited to, chairing hearings, meeting with accused students or accusers, and meeting with members of the College administration.
Secretary of the Council
a. The office of Secretary may be held by any member of the Council. b. The Secretary shall be responsible for taking minutes and attendance at any business meeting of the Council. c. The Secretary shall also be responsible for enforcing any policies set forth in these Bylaws regarding attendance at business meetings and office hours. d. The Secretary shall conduct any business if the Chair or Vice-Chair is unavailable to do so. This includes, but shall not be limited to, chairing hearings, meeting with accused students and accusers, and meeting with members of the College administration.
Chief Financial Officer (CFO) of the Council
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a. The office of Chief Financial Officer may be held by any member of the Council. b. The CFO shall concurrently handle the student activities funding of the Council with the Chair, and attend student activities budget meetings as necessary. c. The CFO shall act as the office manager for the Honor Council office and shall be responsible for general maintenance and the supply of office materials. d. The CFO shall produce written reports of the state of the budget twice every semester. Copies of the report shall be provided to the Chair and Vice-Chair, and to the Dean of Students (or designee), and be discussed at the next weekly business meeting.
C. Committees and Committee Chairs:
Committees and committee chairs shall be appointed by the Chair to carry out the business of the Council. These appointments shall be made before the second business meeting of the New Council. plan of action to determine and implement a plan to recover the lost or stolen confidential material, notify individuals affected by the breach of security, and establish a new security system in the office.
IV. Policies and Procedures for Honor Code Enforcement
A. Preliminary Matters: 1. Pursuant to the Honor Code, if an respondent fails to turn him/herself into the Council within twenty-four (24) hours, does not resign from the College instead of turning him/herself into the Council, or if a potential respondent makes an improper accusation as per the requirements of the Honor Code, the Chair (or designee) shall contact the respondent or reporting party first to attempt to resolve the matter. The Chair (or designee) shall request further assistance from the Dean of Students (or designee) if necessary. 2. The Chair (or designee) and Procedural Advisor (PA) shall meet with the respondent and provide a copy of the written accusation, the Honor Code, an honor process flow chart, and a list of trained Student Counsel. a. During this meeting, the PA shall discuss with the respondent rights and duties and the investigation process as detailed in the Honor Code, and explain the role of the PA under the Code. b. The PA shall notify the Investigating Committee Chair (ICC) when this meeting has taken place so that the investigation can begin. 3. As detailed in the Honor Code, respondents have the right to Student Counsel.
a. Current members of the Honor Council shall not serve as Student Counsel. 4. The PA shall make a diligent effort to meet with the reporting party to discuss rights and duties and the Honor process as detailed in the Honor Code. The PA shall also offer the assistance of the Dean of Students (or designee).
B. Investigation 1. After receiving a written accusation, the Chair (or designee) shall appoint an Investigating Committee (IC) of no fewer than two (2) and no more than four (4) Honor Council members, or non-members if necessary, to collect and preserve evidence in a case. 2. Of the appointed IC members, one (1) shall be designated the Investigating Committee Chair (ICC). The ICC shall lead the investigation and arrange all interviews. 3. During all interviews, members of the IC shall take notes, noting the date, time, place, and testimony. The witness or party must review and sign the notes of his/her interview in order to ensure their accuracy. Members of the IC may also use a computer to take notes. The witness or party must then place an electronic signature in the electronic file of notes to ensure the accuracy of the notes. 4. The Investigating Committee (IC) shall meet with the respondent, the reporting party, and any relevant witnesses to obtain any relevant information.
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5. The ICC may request assistance from the Dean of Students (or designee) if any necessary party refuses to cooperate. 6. The ICC shall direct the writing of the investigative report, listing interviews and briefly describing the nature of the testimony, listing all relevant documentary evidence and briefly describing what is shown in the evidence. 7. If an investigation continues beyond the seven (7) working days allotted by the Honor Code, and an extension is granted by the Chair (or designee), the justification for such an extension must be noted in the case file. 8. If a respondent has documents or evidence he or she thinks may be of interest to the investigation, the medical documentation should be submitted to the Office of Student Conduct (107 Campus Center). The Medical Review Committee will review the documents presented by the respondent and will provide a summary and guidance to the Council.
C. Sufficient Evidence Panel (SEP)
1. Unless there are extraordinary circumstances, as determined by the Chair (or designee), the SEP meeting shall take place in person. 2. If sufficient evidence is found by a two-thirds (2/3) vote, the SEP shall create (1) a brief written statement summarizing the committee's finding of sufficient evidence, and (2) a charge sheet, containing a list of material witnesses expected to testify, the charge from the Honor Code, and a description of the action(s) in violation of the Honor Code. The case shall then move to the hearing phase. 3. If the SEP finds by a two-thirds (2/3) vote that more evidence must be collected before a final determination of sufficient evidence can be made, they shall send the investigative report back to the Investigating Committee with the permission of the Chair (or designee). a. The SEP shall include a transfer form detailing any evidence they believe is missing from the report. b. The IC shall have forty-eight (48) hours to collect the requested additional evidence and return the report to the SEP. If more time is needed, the IC shall file a request for an extension with the Chair (or designee). If the additional evidence is not available, then it shall be the responsibility of the SEP to decide if the available evidence is sufficient. 4. If sufficient evidence is not found, the case shall be closed. The Chair (or designee) shall inform the respondent of the decision. The Dean of Students (or designee) shall inform the reporting party of the decision.
D. Pre-Hearing 1. The ICC shall prepare a case file detailing all pertinent information, including the charge sheet, the SEP transmittal, the IC report, any documentary evidence or other documents necessary for the hearing. The ICC shall prepare seven (7) copies of this file, one (1) for each of the hearing panel members, and one (1) for the Chair (or designee). 2. The Chair (or designee), the PA, the respondent, and Student Counsel (if applicable) shall meet to discuss the rights and duties of the accused student. During this meeting the Chair (or designee) shall provide the respondent with paper copies of any necessary documentation as listed in the Honor Code, and, as necessary, electronic copies of these documents as well. 3. The Honor Code directs the Chair (or designee) to schedule the date, time, and place for a hearing with respect for the rights and duties of the respondent and the reporting party. Under extraordinary circumstances, the Chair (or designee) may arrange for witnesses and other parties to testify at this hearing remotely via telephone if such parties are unable to attend in person.
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4. The PA shall make a diligent effort to meet with the reporting party prior to the hearing to discuss the accuser's rights and duties, and answer any questions asked by the reporting party.
E. Judgment Hearing 1. General Procedures a. Prior to the start of the judgment hearing, the ICC shall prepare the hearing room for hearing by arranging chairs, distributing documentary evidence, setting up the tape recorder and conference phone (if necessary), and ensuring that hearing necessities (pens, highlighters, etc.) are available. b. Prior to the start of the judgment hearing, the ICC and PA shall make sure all hearing panel members, witnesses, the respondent, and reporting party are present or available to testify otherwise. c. If the respondent exercises his/her right upon request to hold an open hearing, the Chair shall do the following, in order to maintain proper and effective functioning of the Honor hearing as protected under the Student Code of Conduct and the Honor Code, and maintain fundamental fairness during the proceedings as described by the Honor Code: i. Prior to the start of the hearing, the Chair shall instruct all attendees of this requirement to remain silent and respectful of the proceedings, and that failure to comply with these instructions may result in removal from the hearing room. ii. In the event that such disruption is so egregious as to warrant student conduct charges where applicable, the Chair may exercise his/her authority to pursue such charges against the disruptive individual. d. The Chair (or designee) shall record an introduction to the recording of the hearing. This recording shall include the date, time, and place of the hearing; the charge and the names of the respondent, the Student Counsel, the PA, the ICC, the members sitting, the Hearing Secretary, and the Chair (or designee). e. The PA shall be present at the hearing for the benefit of the respondent, the reporting party, and the Chair (or designee). The PA shall not speak during the hearing proceedings, but may make motions to correct procedural errors and maintain the Honor Council adjudication process. f. During the hearing, and pursuant to the evidentiary standards given in the Honor Code, the Chair (or designee) may limit the presentation of new hearsay evidence if it is not relevant and/or does not contain adequate indications of reliability. Additionally, the Chair may limit the presentation of new documentary and/or new tangible evidence if it is not relevant and/or it offers no adequate authentication or indication of reliability. g. The Chair (or designee) shall bring the respondent and Student Counsel (if applicable) into the hearing room for the introduction of the panel, reading of the charge(s), and the respondent's entry of a plea. h. Following these procedures, the reporting party shall be given an opportunity to present an opening statement pursuant to the Honor Code. b. After the reporting party's testimony has been given (or relayed through questioning), an opportunity for final questions shall be offered to first the ICC, then the respondent, and finally the hearing panel. c. After the reporting party is finished testifying and all questions have been asked, the Chair (or designee) shall encourage the reporting party to remain for the duration of the hearing. If he/she chooses to leave, he/she shall be asked to leave a phone number in the event that he/she must be contacted for further testimony. , and finally the reporting party. 5. After all witnesses have been questioned, the Chair (or designee) shall excuse the ICC and turn over the case file to the Hearing Secretary. 6. If the reporting party has chosen to remain in the hearing, the Chair (or designee) shall offer him/her the opportunity to present a closing statement prior to the respondent's opportunity to present a closing statement. The Chair (or designee) may instruct the reporting party regarding the purpose of a closing statement. 7. Before closing the evidence portion of the hearing, the Chair (or designee) shall instruct the panel that the respondent student is to be found not responsible unless five of the six (5/6) members are convinced of his/her responsibility beyond a reasonable doubt. The Chair (or designee) shall read from the Honor Code the definition of reasonable doubt. 8. The Chair (or designee) shall then declare the hearing closed, excuse the accuser (if still present), and leave the hearing room with the respondent and the Student Counsel (if applicable) to allow the panel to deliberate.
F. Judgment Deliberations 1. The judgment deliberations shall be held in private. No recording of the deliberations shall be made. 2. After completing discussion and conducting a final vote, thereby reaching a judgment, the Hearing Secretary and panel members shall write a rationale for the judgment to be included in the case file transmitted to the Dean of Students (or designee). 3. The hearing panel shall inform the Chair (or designee) when a judgment is reached and the rationale is written. The Chair (or designee) shall then inform the respondent and Student Advisor (if applicable) of the judgment when mutually convenient for the Chair, respondent, Student Advisor (if applicable) and member of the Dean of Students Office.
